examples of good and bad resumes

Examples of good and bad resumes can significantly impact your Jjob search. A
well-crafted resume can help you stand out from the competition and land an
interview, while a poorly constructed one can lead to your application being
overlooked. In this article, we will explore the key characteristics that
differentiate good resumes from bad ones, providing you with actionable
examples to enhance your resume-writing skills.

Characteristics of a Good Resume

A good resume is one that effectively communicates your skills, experiences,
and qualifications in a clear and concise manner. Here are some of the
defining features of an effective resume:

1. Clear Structure

A well-organized resume is easy to navigate. Use headings and bullet points
to break up text and guide the reader's eye. A typical structure includes:

— Contact information at the top

- A summary or objective statement

— Work experience in reverse chronological order
— Education

— Skills and certifications

2. Tailored Content

Good resumes are customized to fit the job you are applying for. Highlight
relevant experiences and skills that align with the job description. Avoid
generic statements and instead focus on specific achievements. For instance,
instead of saying "responsible for managing a team," you could say, "led a
team of 10 to achieve a 20% increase in sales within six months."

3. Quantifiable Achievements

Employers love numbers as they provide concrete evidence of your
capabilities. When listing achievements, quantify them where possible. For
example:

— Increased website traffic by 50% over one year through targeted SEO
strategies.
- Reduced operational costs by 15% by streamlining the supply chain process.

4. Professional Language and Tone

Use formal language that reflects professionalism. Avoid slang, jargon, or
overly casual phrases. For example, instead of saying "I did a great job,"
you might say, "Successfully executed a marketing campaign that resulted in a
30% increase in customer engagement."



5. Error-Free Presentation

Spelling and grammatical errors can undermine your credibility. Always
proofread your resume multiple times, and consider using tools like Grammarly
or asking a friend to review it.

Examples of Good Resumes

Let’s look at a couple of examples that embody the characteristics of a good
resume.

Example 1: Marketing Specialist Resume

Contact Information

Jane Doe

jane.doe@email.com

(555) 123-4567

LinkedIn: linkedin.com/in/janedoe

Professional Summary

Dynamic marketing specialist with over 5 years of experience in digital
marketing and brand management. Proven track record of increasing brand
awareness and driving user engagement through innovative campaigns.

Work Experience

Marketing Coordinator

XYZ Corp, New York, NY

June 2020 - Present

— Developed and executed a social media strategy that increased followers by
40% in one year.

— Collaborated with the product team to launch a new app, achieving 10,000
downloads within the first month.

Education
Bachelor of Arts in Marketing
University of New York, Graduated May 2018

Skills

— Digital Marketing
— SEO and SEM

- Data Analysis

- Project Management

Example 2: Software Engineer Resume

Contact Information

John Smith
john.smith@email.com

(555) 987-6543

GitHub: github.com/johnsmith

Professional Summary

Detail-oriented software engineer with 4 years of experience in full-stack
development. Expertise in Java, JavaScript, and Python, with a strong focus
on building scalable web applications.



Work Experience

Software Developer

Tech Solutions, San Francisco, CA

August 2019 - Present

- Engineered a microservices architecture that improved system performance by
30%.

- Led a team of 5 in developing a customer-facing application that enhanced
user satisfaction scores by 25%.

Education
Bachelor of Science in Computer Science
Stanford University, Graduated June 2019

Skills

— Full-Stack Development
— RESTful APIs

— Agile Methodologies

- Problem Solving

Characteristics of a Bad Resume

In contrast, a bad resume can severely hinder your job prospects. Here are
some common traits found in ineffective resumes:

1. Lack of Focus

A bad resume often includes irrelevant information. For instance, listing
every job you’ve ever had, regardless of relevance, can dilute the impact of
your qualifications. Focus on positions that relate to the job you're
applying for.

2. Poor Formatting

A cluttered layout can confuse potential employers. Bad resumes might use
inconsistent font sizes, lack proper spacing, or have an overly complicated
design. Always maintain a clean and professional look.

3. Generic Statements

Using cliché phrases like "hardworking” or "team player" without backing them
up with examples can weaken your resume. Avoid vague language and instead
provide specific instances that demonstrate your skills.

4. Spelling and Grammar Mistakes

Errors in spelling and grammar can make you appear careless. For example, a
resume that states "responsible for oversee team" instead of "responsible for
overseeing the team" reflects poorly on your attention to detail.



5. Overly Lengthy or Short Resumes

A resume that is too long may overwhelm the reader, while one that is too
short may lack sufficient detail. Aim for one to two pages, depending on your
experience level, ensuring you include all relevant information without
unnecessary filler.

Examples of Bad Resumes

Here are examples that highlight the pitfalls of a bad resume.

Example 1: Generic Resume

Contact Information
Jane Smith
jane.smith@email.com
(555) 555-5555

Objective
To get a job and use my skills.

Experience
Worked at various places doing different things.

Education
High School Diploma

Skills
- Hardworking
- Team Player

Example 2: Cluttered Resume

Contact Information
John Doe | john.doe@email.com | (555) 666-7777
www.johndoeportfolio.com

Summary
I have a lot of experience in many things and I'm looking for a job that will
let me show what I can do.

Work History

Job A

Company A, 2018-2021
- Did a lot of tasks.
Job B

Company B, 2017-2018
— Helped with stuff.

Education
Some College

Skills
- Good with computers
— Great at working with others



- Ability to learn quickly

Conclusion

Understanding the differences between good and bad resumes is crucial for any
job seeker. By focusing on clarity, relevance, and professionalism, you can
create a compelling resume that showcases your qualifications and increases
your chances of landing that coveted interview. Avoid the common pitfalls
associated with bad resumes, and always tailor your content to meet the
specific needs of the job you’re applying for. With these insights and
examples, you’'re well on your way to crafting an outstanding resume that
stands out in today’s competitive job market.

Frequently Asked Questions

What are key characteristics of a good resume?

A good resume is clear, concise, tailored to the job, well-organized, free of
errors, and highlights relevant skills and experiences.

What makes a resume bad?

A bad resume often contains excessive jargon, is poorly formatted, has
spelling or grammatical errors, and lacks focus or relevant content.

How should I format a good resume?

A good resume should use clear headings, bullet points for easy reading,
consistent font styles, and adequate white space to enhance clarity.

Can you give an example of a bad resume section?

An example of a bad resume section is an overly vague Jjob description that
doesn't specify achievements or responsibilities, making it hard for
employers to gauge qualifications.

What role does tailoring a resume play in its
effectiveness?
Tailoring a resume to a specific job increases its effectiveness by aligning

your skills and experiences with the requirements of the position, showcasing
your suitability.

What are common formatting mistakes in bad resumes?

Common formatting mistakes include inconsistent font sizes, cluttered
layouts, lack of bullet points, and improper alignment that make the resume
difficult to read.



How important is the summary statement in a good
resume?

The summary statement is crucial as it provides a brief overview of your
qualifications and career goals, helping to capture the employer's attention
immediately.

What should be avoided in a good resume?

Avoid including irrelevant information, outdated experiences, personal
details like age or marital status, and negative language about past jobs.

What is a red flag in a bad resume?

A red flag in a bad resume is a significant employment gap without
explanation or frequent job changes that suggest instability without
Jjustification.

How does the length of a resume impact its quality?

The length of a resume impacts its quality; ideally, it should be one page
for early career professionals and two pages for those with extensive
experience, ensuring brevity while maintaining relevance.
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