
how to make a writing sample

How to make a writing sample is an essential skill for anyone looking to
showcase their writing abilities, whether for job applications, freelance
opportunities, or academic purposes. A writing sample serves as tangible
evidence of your writing prowess, style, and versatility. Crafting an
effective writing sample involves not only selecting the right piece to
showcase but also ensuring that it aligns with the intended audience and
purpose. In this article, we will explore the step-by-step process of
creating a compelling writing sample, the types of samples you might
consider, and tips for refining your work.

Understanding the Purpose of a Writing Sample

Before diving into the specifics of creating a writing sample, it’s vital to
understand its purpose. Writing samples are typically requested for the
following reasons:

- Job Applications: Employers often request writing samples to evaluate an
applicant's writing skills, clarity of thought, and ability to convey
information.
- Freelance Work: Potential clients may want to see previous work to assess
your writing style and whether it aligns with their needs.
- Academic Submissions: Students may need to provide writing samples for
applications to graduate programs, internships, or scholarships.

Understanding the context in which your writing sample will be evaluated is
crucial for selecting the right content and tailoring it to your audience.

Choosing the Right Content

The first step in making a writing sample is selecting the appropriate
content. Here are some considerations to keep in mind:

1. Identify Your Audience

Understanding who will read your writing sample is essential. Consider the
following:

- Industry: Is your sample for a marketing position, a technical writing
role, or a creative writing opportunity?
- Level of Expertise: Are you writing for a general audience, or is it aimed
at specialists in a specific field?
- Tone and Style: Different audiences have varying expectations regarding
tone. For example, a casual blog post will differ significantly from a formal
business report.



2. Select Relevant Work

Choose a piece that showcases your skills relevant to the position or
opportunity. This can include:

- Professional Work: Articles, reports, or marketing materials you’ve created
in a previous job.
- Academic Papers: Research papers or essays that highlight your analytical
and writing abilities.
- Personal Projects: Blog posts, creative writing pieces, or essays that
reflect your voice and style.

3. Consider Length and Format

Different contexts may require different lengths and formats:

- Short Samples: For job applications, a concise piece (500-1000 words) may
suffice.
- Longer Samples: For freelance work or academic submissions, you may need a
more extensive sample (1500-3000 words).
- Format: Ensure that the format matches the requirements of the application.
For instance, a PDF may be more appropriate for formal submissions, while a
link to an online portfolio may work for freelance gigs.

Structuring Your Writing Sample

Once you’ve selected a piece to showcase, it’s important to structure it
effectively. A well-organized writing sample not only makes it easier for the
reader to follow but also highlights your writing skills.

1. Create a Clear Introduction

Your introduction should grab the reader’s attention and provide a roadmap
for what to expect. Include:

- A Hook: Start with an interesting fact, quote, or question to draw readers
in.
- Thesis Statement: Clearly state the main point or argument of your piece.
- Overview: Briefly outline the structure of your writing sample.

2. Develop the Body

The body of your sample should present your ideas clearly and logically.
Consider the following tips:

- Organize by Themes or Arguments: If applicable, divide the body into
sections based on different themes or arguments.
- Use Subheadings: Subheadings help readers navigate your content easily.
- Provide Evidence: Support your claims with relevant data, examples, or
citations as necessary.



3. Craft a Strong Conclusion

Your conclusion should summarize the main points and reinforce your thesis.
Consider:

- Restating Key Points: Briefly revisit the main ideas discussed in the body.
- Offering Insight: Provide a final thought or call to action that leaves the
reader with something to ponder.

Refining Your Writing Sample

After drafting your writing sample, it’s time to refine and polish it. This
step is crucial for ensuring that your sample is professional and error-free.

1. Edit for Clarity and Conciseness

- Read Aloud: Reading your sample aloud can help you catch awkward phrasing
and unclear sentences.
- Cut Unnecessary Words: Be ruthless in removing fluff or redundant phrases.
Aim for concise and impactful writing.

2. Check for Grammar and Mechanics

- Proofread: Look for spelling, punctuation, and grammatical errors. Tools
like Grammarly can assist, but manual proofreading is essential.
- Consistency in Formatting: Ensure uniformity in fonts, spacing, and
headings throughout the document.

3. Seek Feedback

- Peer Review: Share your writing sample with trusted peers or mentors who
can provide constructive feedback.
- Revise Accordingly: Be open to suggestions and make necessary adjustments
to improve the overall quality of your sample.

Additional Tips for a Successful Writing Sample

To further enhance the effectiveness of your writing sample, consider the
following tips:

1. Tailor Your Sample

- Customize: If possible, customize your writing sample for each application
or opportunity. This may involve tweaking the content to better align with
the specific job requirements or audience preferences.



2. Include a Brief Cover Letter or Introduction

- Contextualize Your Sample: Providing a brief cover letter or introduction
can help contextualize your writing sample and explain its relevance to the
position or opportunity you’re applying for.

3. Maintain a Professional Tone

- Avoid Informality: Even if the content is creative, maintain a level of
professionalism in language and presentation.

Conclusion

Creating a writing sample is a valuable opportunity to showcase your writing
skills and style to potential employers, clients, or academic institutions.
By understanding your audience, selecting relevant content, structuring your
work effectively, and refining your piece, you can craft a compelling writing
sample that stands out. Remember to tailor your sample to each opportunity,
maintain professionalism, and seek feedback to ensure your writing is
polished and impactful. With these techniques in mind, you’ll be well on your
way to producing an outstanding writing sample that opens doors to new
opportunities.

Frequently Asked Questions

What is a writing sample and why is it important?

A writing sample is a short piece of writing that showcases your skills and
style. It is important because it provides potential employers or clients
with evidence of your writing ability and how well you can communicate ideas.

How long should a writing sample be?

A writing sample should typically be between 500 to 1000 words, depending on
the requirements of the job or project. It's best to keep it concise while
still demonstrating your skills effectively.

What type of writing sample should I submit for a job
application?

You should submit a writing sample that is relevant to the position you are
applying for. If it's for a marketing role, for example, include a piece
related to marketing copy or content. Tailoring your sample to the job can
greatly enhance your chances.

How can I create a compelling writing sample?

To create a compelling writing sample, choose a topic you are passionate
about, ensure it is well-structured, and proofread for grammar and clarity.



Use a clear and engaging style that reflects your unique voice.

Should I include a writing sample with my resume?

Yes, if the job description requests a writing sample or if writing is a key
component of the role, it's advisable to include one. You can either attach
it as a separate document or provide a link to your online portfolio.
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