how to use atlas ti

How to Use ATLAS.ti

ATLASLi is a powerful qualitative data analysis (QDA) software tool designed to help researchers and
analysts systematically analyze text, audio, video, and graphical data. Its features allow users to code and
retrieve data, visualize relationships, and generate reports with ease. In this article, we will explore how to
use ATLAS.ti effectively, covering everything from installation and project setup to coding, analysis, and

reporting.

Getting Started with ATLAS.ti

Installation

To begin using ATLAS.ti, you need to install the software:

1. Download the Software: Visit the ATLAS.ti website and download the version that matches your
operating system (Windows or macOS).

2. Install the Application: Follow the prompts in the installation wizard to install the software on your
computer.

3. Activation: If you have purchased a license, you will need to activate the software using the provided

license key. If you are using a trial version, you can proceed without activation.

Creating a New Project

After installing ATLAS.ti, the next step is to create a new project:

1. Launch the Software: Open ATLAS.ti on your computer.

2. Create a New Project:

- Click on the "File" menu.

- Select "New Project.”

- Enter a name for your project and choose a location to save it.

3. Set Up Project Preferences: Configure the project settings according to your needs, including language,

coding preferences, and other options.



Importing Data

ATLAS.ti supports various data formats, allowing you to import different types of qualitative data:

1. Text Documents: You can import documents in formats such as TXT, DOCX, and PDF.
- Go to the "Documents" tab.

- Click on "Add Document" and select the files you wish to import.
2. Audio and Video Files: To analyze audio or video recordings, you can import formats like MP3, WAV,
MP4, etc.

- In the "Documents" tab, choose "Add Document" and select your media files.

3. Images and Graphics: If you want to analyze visual data, import image files (JPEG, PNG, etc.).

- Follow the same process as for text documents.

4. Survey Data: If you have data from surveys, you can import CSV or Excel files directly.

Coding Your Data

One of the core functions of ATLAS.ti is coding, which involves tagging segments of your data with codes

to facilitate analysis.

Creating Codes

1. Open the Document: Double-click on the imported document to open it in the editor.

2. Select Text or Data Segment: Highlight the text or segment you want to code.

3. Add a Code:

- Right-click on the selected text and choose "Add Code."

- In the dialog box, type the name of the new code and click "OK."

4. Use Existing Codes: If you have previously created codes, you can apply them by selecting the code from
the code list.

Organizing Codes

ATLAS.i allows you to organize codes into families or groups for easier management:

- Create Code Groups: Right-click on the "Codes" tab and select "New Code Group." Name the group and



drag related codes into it.

- Color Codes: Assign colors to codes to enhance visual recognition during your analysis.

Analyzing Your Data

Once you have coded your data, you can begin the analysis process:

Retrieving Data by Codes

1. Open the "Query Tool": This tool allows you to retrieve all segments associated with a specific code.
2. Select a Code: Click on the code you wish to analyze.
3. View Retrieved Data: The software will display all segments of text associated with that code, allowing

you to analyze patterns or themes.

Using the Network View

The Network View feature enables visualization of relationships between codes, data segments, and

concepts:

1. Create a New Network: Click on the "Network" tab and select "New Network."
2. Drag and Drop Codes: From the code list, drag and drop codes into the network canvas.
3. Establish Connections: Use arrows to connect codes and illustrate relationships. You can label the

connections to clarify their meaning.

Generating Reports

After analyzing your data, you may want to generate reports to present your findings:

1. Use the "Report” Tool: Access the report tool from the main menu.

2. Select Report Type: Choose the type of report you wish to generate, such as code reports, document
reports, or network reports.

3. Customize Report Content: Determine which elements to include in your report (e.g., code definitions,
retrieved segments, visualizations).

4. Export the Report: Choose the format for your report (PDF, Word, Excel) and save it to your computer.



Collaboration and Sharing

ATLASi also offers features for collaboration, allowing multiple users to work on the same project:

1. Project Sharing: You can share your project file with other users. Ensure that they have the same
version of ATLAS.ti.
2. Version Control: When collaborating, keep track of changes made by different users to maintain the

integrity of your analysis.

Best Practices for Using ATLAS.ti

To make the most out of ATLAS.ti, consider the following best practices:

1. Maintain a Clear Coding Scheme: Develop a consistent coding scheme before starting your analysis to
avoid confusion later.

2. Regularly Back Up Your Project: Save backups of your project files to prevent data loss.

3. Document Your Process: Keep notes on your coding decisions and analysis process for transparency and
reproducibility.

4. Stay Organized: Regularly review and organize your codes and documents to streamline your workflow.

Conclusion

ATLASLi is an invaluable tool for qualitative researchers, providing the capabilities to manage, analyze, and
report on various types of data effectively. By following the steps outlined in this article, you can harness
the full potential of ATLAS.ti to enhance your qualitative research projects. Whether you are a novice or
an experienced researcher, mastering ATLAS.ti will significantly improve your ability to analyze complex

qualitative data, resulting in richer insights and more impactful findings.

Frequently Asked Questions

What is ATLAS.ti and what is it used for?

ATLAS i is a qualitative data analysis (QDA) software used for organizing, analyzing, and visualizing

qualitative data. It helps researchers code and interpret text, audio, video, and images.



How do I create a new project in ATLAS.ti?

To create a new project, open ATLASi, click on 'File', then select 'New Project'. Enter a name and choose

a location to save your project. You can then start importing your data.

What are codes and how do I use them in ATLAS.ti?

Codes are labels that you assign to segments of data to identify themes or concepts. In ATLAS.ti, you can
create codes by selecting text, right-clicking, and choosing 'Code Selection’, then entering a name for the

code.

Can I import various data types into ATLAS.ti?

Yes, ATLAS.ti supports the import of various data types including text documents, PDFs, audio files,

videos, and images, allowing for a comprehensive analysis of qualitative data.

How can I visualize my data in ATLAS.ti?

ATLASL.i offers various visualization tools such as networks, word clouds, and diagrams. You can access

these by clicking on the "Visual Tools' menu and selecting your preferred visualization type.

‘What is the process to export my analysis results from ATLAS.ti?

To export your analysis results, go to 'File', select 'Export’, and choose the format you need (e.g., Word,

Excel, PDF). Follow the prompts to select the specific data you want to include in the export.
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